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INTRODUCTION

[ EFFECTIVE AS AT: |

MONDAY 31 MAY 2010 |

[ REVIEW DATE: |

MONDAY 1 NOVEMBER 2010 |

The University of Adelaide Club has been operating a Members Dining room and selected functions rooms for over 50 years at the University

of Adelaide, North Terrace Campus.

function rooms at the North Terrace Campus (Waite & Roseworthy not included).

MAKE A BOOKING

Please complete the ‘Union House Booking Form’ to make a booking and return to Melissa Musolino (Event Coordinator) via
melissa.musolino@adelaide.edu.au or fax 8303 6913 at least 2 weeks in advance to your booking.

All enquiries will receive an outcome no later than 3 working days.

BOOKABLE SPACES

The following spaces are bookable within Union House:

In 2010, The University of Adelaide Club took on the management of all food and beverage outlets and

ROOM | INFORMATION

GROUND LEVEL

CLOISTERS COURTYARD ONLY AVAILABLE IF WET WEATHER CONDITIONS EXIST

BARR SMITH LAWNS NORTH & SOUTH SIDE

LEVEL 4

CANON POOLE BOARDROOM: 8 GUESTS

ECLIPSE ROOM THEATRE: 180 BANQUET: 130 (13 Round Tables) COCKTAIL: 200 BOARDROOM: 50
HARRY MEDLIN NORTH THEATRE: 80 BANQUET: 70 (7 Round Tables) COCKTAIL: 80 BOARDROOM: 30
HARRY MEDLIN SOUTH THEATRE: 80 BANQUET: 70 (7 Round Tables) COCKTAIL: 80 BOARDROOM: 30

** Partitions in Harry Medlin North & South can be removed and used as one large room - this will accommodate the following:

HARRY MEDLIN’S - COMBINED

THEATRE: 200

BANQUET: 180 (18 Round Tables)

COCKTAIL: 220

BOARDROOM: 60

MARGARET MURRAY THEATRE: 80 | BANQUET: 60 (6Round Tables) | COCKTAIL: 70 BOARDROOM: 30
LEVEL 5

UNION CINEMA | CINEMA STYLE: 170 (Bench Seating)

LEVEL 6

RUMOURS | THEATRE: 150 | BANQUET: 140 (14 Round Tables) | COCKTAIL: 250 | BOARDROOM: 50
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INFRASTRUCTURE
MARQUEES

If you are a Club affiliated with the Clubs Association, Marquees will be available for hire at no charge. A separate booking form will need to
be completed and is available from the Clubs Association by calling 8303 5760 or visit www.auclubs.com.au .

If your Event requires a significant amount of marquees, please contact Wavals Party Hire on (08) 8333 2288.

PA SYSTEM

A PA system is available for hire for a small fee from The University Club of Adelaide at the time of booking.  See Fee Schedule.

Alternatively, if you are a Club affiliated with the Clubs Association, a PA system (microphone included) is available for hire at no charge.
A separate booking form will need to be completed and is available from the Clubs Association by calling 8303 5760 or visit

www.auclubs.com.au

TRESTLE TABLES

Trestle Tables are available from the AUU Reception located on Level 4, Union House or call the AUU on 8303 5401.

POWER

If your function is on the Barr Smith Lawns, the AUU has a Power box that is available for hire at no charge. Please contact the AUU on 8303
5401 to book your power. All other bookable spaces that require additional power facilities, contact Spotless on 8303 4028.

FEE SCHEDULE
TYPE INFORMATION FEE
BBQ HIRE 1 x BBQ (includes food safety kit- utensils not included) $50.00
ROOM HIRE MONDAY TO FRIDAY - BETWEEN 9AM - 9PM COMPLIMENTARY
AFTER HOURS MONDAY TO FRIDAY - BEFORE 9AM AND AFTER 9PM $100.00 PER HOUR
BARR SMITH LAWNS; CLOISTERS, ECLIPSE, RUMOURS $450.00
HARRY MEDLIN NORTH, HARRY MEDLIN SOUTH;
WEEKEND HIRE MARGARET MURRAY; WP ROGERS $250.00
CANON POOLE $150.00
PA SYSTEM 2 x SPEAKERS, AMP, MICROPHONE, LECTERN $ 20.00
THEATRE AND BANQUET STYLE -
SET UP - SMALL ROOM CANON POOLE; HARRY MEDLIN NORTH; HARRY MEDLIN SOUTH ; MARGARET MURRAY $ 50.00
THEATRE, BANQUET AND BOARDROOM STYLE -
SET UP - LARGE ROOM ECLIPSE; HARRY MEDLIN NORTH & SOUTH COMBINED; RUMOURS §100.00
WRISTBANDS MINIMUM PURCHASE OF 100 $ 0.30 EACH
APPLICABLE IF EXTERNAL CATERING IS SOURCED
CLEANING HIGHER CHARGES MAY APPLY DEPENDING ON CLEANING REQUIRED § 80.00
RESPONSIBLE PERSON SUPERVISE ALCOHOL CONSUMPTION  (minimum of 3 hours to be booked) $35.00 PER HOUR
SERVICE STAFF BAR OPERATIONS & SERVING FOOD  (minimum of 3 hours to be booked) $35.00 PER HOUR
MONDAY TO FRIDAY - BETWEEN 9AM - 12AM (minimum of 3 hours to be booked) $40.00 PER HOUR
SECURITY
WEEKEND RATE  (minimum of 3 hours to be booked) gggﬁ’#%lf#&lzg
All prices above are inclusive of GST
SPONSORSHIP

The University of Adelaide Club is a proud sponsor of many student and community events run on the North Terrace Campus.

By answering a few questions, you will help us better understand the nature of your event and the type of support you are seeking. The
University of Adelaide’s Club ability to sponsor events may vary from Semester to Semester and involvement is determined on a case by case

basis.

A sponsorship form is attached and will be required to be completed and returned to Melissa Musolino (Event Coordinator) via
melissa.musolino@adelaide.edu.au or by fax 8303 6913 at least 2 weeks prior to your event taking place. All enquiries will receive an

outcome no later than 5 business working days.
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FOOD

The University of Adelaide Club would be delighted to cater for your event. A Catering Menu can be obtained from our Event Co-ordinator.
Call 8303 3077 or email melissa.musolino@adelaide.edu.au to receive a copy.

If the University of Adelaide Club caters for your Event, no additional cleaning fee will apply.

EXTERNAL CATERING
If you choose to provide external catering at your Event, the following conditions apply:

Food must be pre-prepared and does not require heating, cooking or cooling. E.g. pizza, snacks, platters, etc.
All rubbish must be removed from the venue upon exiting.

e An $80 Cleaning Fee will apply. If the University of Adelaide Club deems that the venue is not up to standard after an initial clean,
additional cleaning fees may be charged.

BEVERAGES

PURCHASES

All alcoholic beverages must be purchased and supplied through The University of Adelaide Club.  As per The University of Adelaide Club
Liquor Licensing Agreement, BYO is strictly prohibited. ~ Call 8303 3077 or email melissa.musolino@adelaide.edu.au to receive a copy of our
Beverage Menu.

Non-alcoholic beverages (juices, soft drinks, water, etc) do not have to be purchased through The University of Adelaide Club.

DURATION
In accordance with The University of Adelaide Club’s Liquor Licensing Agreement, Events are required to conclude at midnight.
All patrons must vacate the premises 30 minutes after the conclusion of the Event.

RESPONSIBLE PERSON (RP)
In accordance with the Liquor Licensing Act, any sale of alcohol must be supervised by a ‘Responsible Person’ (RP) employed by The
University of Adelaide Club, who has the necessary training and accreditation that is in accordance with the Legislation.

The RP is primarily present to supervise and monitor the consumption of alcohol at the Event to ensure all relevant Licensing Laws are
adhered to. In the event that the RP deems there to be inappropriate behaviour or excessive consumption of alcohol, the Event Contact will
be required to follow direction from the RP to rectify the issue. Note: See Fee Schedule for costings.

SECURITY
Security is required to be present at an Event involving the serving of alcohol. ~ As per The University of Adelaide Club’s Liquor Licensing
Agreement, a minimum of 1 x Security Guard is required per 100 patrons. Note: See Fee Schedule for costings.

SERVING OF ALCOHOL
There are two options available for the serving of alcohol at your Event:

OPTION 1: THE UNIVERSITY CLUB OF ADELAIDE
Service Staff (accredited as a Responsible Person) can be hired to manage bar operations for your Event.
See Fee Schedule for costings.

OPTION 2: SELF SERVICE
Student Clubs are permitted to manage their own Bar Service operations for their Event.  The following conditions apply:

Student Clubs are required to ensure that they provide a responsible service of alcohol.

No alcohol is to be consumed by the personnel servicing the Bar.

A fee to consume alcohol must exist and alcohol must be sold at a reasonable price as deemed by the RP on duty at the Event.

Dependent on the type of function, wristbands will be required to be issued to patrons by Security staff who will also cheque ID’s.

Those without a wristband will not be permitted to drink alcohol, and the RP will be responsible for monitoring this.

¢ Dependent on the function room, fridges may be available for use. In the case that fridges are unavailable, you will be required to supply
and utilise your own equipment to ensure that product is served at the appropriate temperature.

o Register Equipment / Cash Tills are not permitted for use. Cash Handling mechanisms will be at your own responsibility

o Any damages incurred to the bar facilities will be on-charged to your Event account.

o All rubbish will need to be removed upon vacating the premises or additional cleaning fees will be charged.
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SPONSORSHIP FORM

NAME OF EVENT:

EVENT DATE:

EVENT LOCATION:

PURPOSE OF EVENT:

ATTENDEES (APPROX):

ORGANISATION:

CONTACT PERSON:

CONTACT MOBILE:

SPONSORSHIP
Please select only 1 option from the following list below that you are requesting.
Double Click on the check box, andchoos ech €é cked’' wunder t he Default Value heading.
[] FOOD (up to the value of $50) [] RESPONSIBLE PERSON (max of 3 hours)
[] ROOM SET UP (up to the value of $100) [] SERVICE STAFF (max of 3 hours)
|:| BBQ HIRE (1 only —valued at 550) |:| UNI BAR VOUCHERS (up to the value of 520)
[] PA SYSTEM FEE (valued at $20)
[] | oOTHER:

HOW WILL YOU PROMOTE THE UNIVERSITY OF ADELAIDE CLUB?

[] EMAILS [] WEBSITE [] LOGO ON MERCHANDISE
MC
[ ] | POSTERS /FLYERS [] ANNOUNCEMENTS []
[[] | OTHER:
I SIGNED: DATE: / /

** The University of Adelaide’s Club ability to sponsor events may vary from Semester to Semester and involvement is determined on a case by case basis.

** This form is be completed and returned to Melissa Musolino (Event Coordinator) via melissa.musolino@adelaide.edu.au or by fax 8303 6913 at least 2
weeks prior to your event taking place.  All enquiries will receive an outcome no later than 5 business working days.
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